APPLICATION FOR RECORDS DISPOSITION STANDARD 7 :

/ L
INSTRUCTIONS: Prepare in duplicate and< forward ti') the Records Management Analvst, Management Systems Division ' _
3. Dept ., Division, Subdivision & Administering Office Address ' FOR RECORDS MANAGEMENT DIVISION USE

Department of Trans 1 £ Operati ons ! Date Received Application No. Date Completed

Transportation Engineering and Evaluation |AU(§ - 9 1977 _77' Zq(D AUG 15 1977
401 West Peachtree, N. W. 23rd Floor -

Atlanta , Ga. 30308 1. Application 2. Dept. Application No.
4. Person to Contact ' 5. Working Title 6. Telephone Number
William E. Callier o~ _ . |Manager of Support Services 586-5341

= —
7. Action Requested
[XkEstablish Retention Schedule; record will continue to accumulate,
b. Dispose of present accumulation; nd[further accumulation anticipated.

c. O Amend Application No. : . Check One: [ Change; [ Supercade; [J Void
8. Dates of Series " To. Records Series Title (followed by title used in office, if different)
Earliest ' Latest '
Pre-MARTA Pres. Transportation Engineering and Evaluation Project File
10, Division and Office Function What is the function of the Division and the Office in which this record series is created? T T

-

This Division researches, schedules and coordinates with the Trans.
Division for all bus and rail services, both scheduled and Special Serv1c§F
such. as Charter, Sight-seeing, Contract, E&H, Tripper, Etc. This divisio
monitors the utilization of the services, reschedules for appropriate
usage levels, and reports all resulting operational statistics.This Di-
vision has major respon51b111ty for actualization of the Short-Range Tran-=
sit Improvement Program, both capital and service elements. Also, TE&E
represents DTO on most subject areas that require input from various
responsibility areas, (for example, TMIS, Fare Collection, Rail Start-Up,
etc.) and performs all research dealing with operational subjects.

b e o — e -

11. Record Serues Descnpnon This file comaiﬂf;.:the following documents {include form numbers and titles, if any):

ttach samples of the file.
DmmmmgmMmgw The d%ve opmen and evaluation of all transportation services

and the administration of the short-range transit improvement program
which includes the: :

Included are:

Entire service area characteristics (Fulton plus DeKalb Counties)
Administration and implementation of SRTIP (capital construction
and new routes and services)

System-wide statistics (Patronage, mlles, expenses, etc.)
Correspondence with other major transit systems

Coordination with development of the rapid rail system

Special projects and studies

Conversion of existing bus routes to Feeder bus routes serving rail
File is arranged: stations

Alphabetically by project

12. Monthly Reference Rate How often are records referred to which are: T -
. . . \
One to six months old - . Seven to twelve months oid 20_ — ; Thirteen to twenty-four months old 10 ' :
—_— e
twenty-five months and older 10-._.__ ? ’ :

13. Annual Rate of Accumulation of Records ) - leés than ' -
—- 2. _; Legal-size drawers .___.___0 ; Shelves ___Ll 4._,;Other (specify)

Letter-size drawers

Y
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YES | NO 14 Quaestionnaire {Place an X" in the proper column) A “ﬁ‘
X o I3 hi thp oficel comy of e 08 s ‘ o
. g oo 3 Ot whgre it n) ittt Ak A‘ ’r{ji_'"‘j‘tlu"ﬁ‘\f' eb S i mit of b DR e . o
. “’5’ t')'oes e sen&s%ﬁrﬁiﬁﬂj Jﬂf‘iaehpaf‘ # io‘?ﬁié’la bn r’equmng secumv handlmg? I, Jes‘ cite law ar gegujanon - ,'\.'—"".—-": R,
";Y': ) 5150 O asHsalgoA bovignaf aiell . .
- X c. Isthisa vital record? _ 1 .A‘— B o
o _x._ L P 1 Jlu-'. «.m u"; h.l\m hmt_\.l.l_r?ﬁanlnnq I|=rm ||"~n."1r(:h value? For DlVlSla—I;- re ference ' T
X A nm "’) Mli 'n mh m }Fv{m chovumenls, .I“iﬂ:«h‘ﬂﬁ& 1 necessary 1o keep the entie Gle To o bong peeiod, coultl Thaese docuinents e
xmdeWWFWV’(Only thOSé will be retained) -
- X. - ". Is the mformanon contained._in this series evef published? If yes, attach €opY.
R A “a ‘Ts“t'he ‘nformation contained in this series el afistyzed aﬁda’or recorded in a summarized r?p;r_i?_ o
i X ¥ yes, :Itach copy. - o ‘!
T T, 1s there a duptication of This series ifi your “olfice, of in another office ot agency? N
1 X i yes, where? (i AT it e ey e
' X i. Is this series for 8 ma;arpor#on of it} regularty mlcrohlmfg?i i At 0 . o ) e - T
1 X | j. Does the recorql :pr[_e} resﬂ_{gmj cpmputemtw{ O i __ _“ R L . | - : | ]
]15. Retention Reqdirements B T T
a. State Law - years. d. Audit period - years. - -
.b. Statute of limitation___ _ . _ —— years, ‘ } e. Admmnstratlve need ‘.__]_-Q_ﬁ years.
c. Federal law - Shotean f'w'ﬁ* Fauty ’G*Tm oA ing AFaditat Tetantion instructions,. 1“‘ PR years.
Attach copy or excert of laws or regulations. Explain admiristrative need. ‘

TR PR TR VRIS

16. This agency recommends that the file series be cut off at the end of each:

Approved D'isposi'tion Instructions

JRPETrR

or activity

—_monthl{s) year(s); then

O Hold in the current files area
=FTransfer to local holding area; hold _____- yaar(s}; then

O Transfer 1o State Records Center; hold __. '__ year(s); then, _
- Destroy NNE Y ZE ang eeadomun oY souinnst . L
0 Transfer to State Archives for permanent retention.

XX Other (Specify) ypon completion of projectt%c*lvlfy, place in Tnactive flil
|nacfive file at end of each calendar year; then transfer
Center; hold 10 years; then destroy. : '

N P T T X
. - (PR VLA B S-S

1 catendar Year; (W Flscal Year; B Other upon completlon_nﬁ p;o:;ec*t

e; cut off
to Records

e r—m e ]

These instructions apply to all prior and future accumulations of the series.
e _ {indicate brielly rationale for recommendations above/or write additional remarks): _
17. APPROVALS

. Approved AAper LOOW_#W g
Ny A [ 0&1_ n { Y/
2 E pproved/ Approv?, itision of Audn

R 7 _ 7[ A W—r
A Approved - T} fartment 5 VNG v mu j / rovad Deapgartment of ‘Archives and History
| / £/ 77 At Caernle /’ég! L9

Approved rds Managmj?alys! . " Date Approved  MARTA Management Advisory Committes Date




